[TpuHATO Ha 3ace/laHHH YTBEPXIEHO

1e/1[arOrHYecKoro COBeTa mupexrop MAOY «3enenozonbekas OOIT»
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[IpoToxomn Ne 5 [Tpukds Ne4( ot 05.04.2022 r.
MOJIOKEHHUE

0 00/ IHOTEKEe

1. O6mne MoI0KEeHHS
1.1 Hacrosimee MOJIOKEHUE pernameHTUpyer NesATelIbHOCTh OMOTUOTEKH
MAOQY «3enenononbckas OOIL» (ganee — obpa3oBaTesibHasl OpraHu3aLus).
1.2. Hacrosiee moyioxkeHue pa3padoTaHo B COOTBETCTBHH C

— denepanbHbM 3aK0HOM 0T 29.12.2012 Ne 273-®3 «O6 obpasosanuu B Poccuiickoit
Qe epauniny,

— npukaszom MunkynsTypsl Poccun ot 08.10.2012 Ne 1077 «O06 yrBepxnenun [lopsinka
yueTa J0KYMEHTOB, BXOSIINX B COCTaB OMOIMOTEIHOrO QoHaa»;

— mucbMoM Muno6pasosauust Poccun ot 23.03.2004 Ne 14-51-70/13 «O Ilpumeprom
[IOJIOKEHHH 0 OHOJIHOTEKe 00111e00pa30BaTEIbHOI0 YUPEKICHU»,

—  @epepanbHbIM 3ak0HOM OT 06.03.2006 Ne 35-@3 «O mpoTHBOJEHCTBUH TEPPOPUIMY,

— MepepanbHbIM  3akoHOM oT 25.07.2002 Ne 114 ®3 «O npoTHBOACHCTBUU
KCTPEMHUCTCKOM AESATEIIBHOCTIY.

1.3. bubaroreka ABISETCS CTPYKTYPHBIM TMoJpa3aeieHueM 00pa3oBaTelbHOW OpraHM3aLuH,
CO3/IaHHBIM B LeJsAX o0ecreyeHus TMpaBa Y4YacTHUKOB 00pa3oBaTENBbHOIO IMpolecca Ha
OecriaTHOE M10J1b30BaHKe OUOIMOTEeYHO-HH(DOPMALUOHHBIMU PECYPCAMM.

1.4. Tlopsimok IMOJIb30BaHWSI MCTOYHMKAMH MHQPOPMALMH, IMepeYeHb OCHOBHBIX YCIyr W
YCIIOBUS MX MPEJOCTABIEHHs OMPEAENAOTCS HACTOSLIIMM MONOXKEHHeM O Oubianotexe U
npaBuIaMu MOJTh30BaHUS OMOTHOTEKOM, YTBEPkJAEHHBIMH PYKOBOJIUTEIEM
oOpa3oBaTeIbHON OpraHu3aluy.

1.5. Opranusaiusi 00CIy)KHBAaHHS YIaCTHHKOB 00pa30BaTeIbHOTO MTPOLecca IPOU3BOJIUTCS B
COOTBETCTBHH C NpaBWJIaMU TEeXHUKU O€30MaCHOCTH, IPOTUBOIOKAPHBIMHU [PABUIIAMH,
CAHUTAPHO-TUTMEHHYECKMMH TpeOOBaHHWSMH, a TakkKe B COOTBETCTBUM C YCIOBHUSIMH,
00eCreyrnBaKOITUMHI OXPaHy U YKperJieHHe 3710pOBbs 00yHIaroMUXCcs, OpraHUu3alHio MHTaHHUs
oOyuarmuxcst 1 pabOTHUKOB 00pa30BaTelIbHOM OpraHU3aLkH.

1.6. bubnuoreka MAQOY «3enenoponbekas OOIL» ocyliecTBisier cBo IeATEIbHOCTh B
COOTBETCTBMM € 3aKOHOJATeILCTBOM 00 00pazoBaHMH, co31aBas Oe30MacHBIE YCIOBHS
00yueHMs, BOCIHUTaHHs O0O0y4alomuxcsl, MPUCMOTpa M yXoJa 3a O0O0YyYarolMMMCSH, HX
COJIEpIKaHUsl B COOTBETCTBHM C YCTAHOBJIEHHBIMHM HOPMaMH, 0OecTieuMBarOIUMH KU3Hb U
370pOBbe 00ydaroUMXcs, pabOTHUKOB 00pa30BaTEIbHON OpraHU3alliu.

1.7. B cBoeit pestenbHocTH Oubimmoreka MAOQOY  «3enenomonsekas  OOI»
PYKOBOJCTBYETCS:

— nyuktom 4 crareu 3 ®@enepanbHoro 3akoHa or 06.03.2006 Ne 35-03 «O
IPOTHUBOACHCTBHHA  TEPPOPU3MY», B  COOTBETCTBMM  C  KOTOPBIM O]
NPOTHBOAEHCTBHEM  TEpPpPOPHU3MYy  IOHMMAeTCss  JeATeIbHOCTb  OpPIaHOB
roCyZIapCTBEHHOM BJIACTH ¥ OPraHOB MECTHOIO CaMOYNPABIEHMs, a TakKKe



pU3MUECKUX ¥ FOPUIMUYECKHX JIMIL IO MPEYNPEkKIEHUIO TEPPOPU3MA, B TOM HHCIIC
MO BLISBICHHWIO ¥  IOCHEAYIOLIEMY YCTPaHEHMIO IPUYMH U YCIIOBHH,
CIOCOBCTBYIONIMX — COBEPIIEHHMIO  TEPPOPUCTHYECKUX — aKToB  (NMpoduiakTika
TEeppOpHU3Ma );

nyuktamu 5, 7 cratbn 2 @PenepanbHoro 3akona ot 06.03.2006 Ne 35-03 «O
POTUBOAEHCTBHH TEPPOPU3MY», B COOTBETCTBHU C KOTOPBIMU MPOTHBOJICHCTBHE
teppopusmy B Poccuiickoit @enepanny 0CHOBBIBAETCS, B TOM YHUC/IE, Ha IPUHLKIIAX
CUCTEMHOCTH M KOMIUIEKCHOIO MCIIOIB30BAHMUS CHEIHANBHBIX M HHBIX Mep
NPOTHUBOAENCTBHS TEPPOPUIMY U IIPUOPUTETE MEP TIPEAYTPEKACHUSI TEPPOPU3MA;
craTtbeil 3 MejepansHoro 3akoHa ot 25.07.2002 Ne 114 @3 «O npoTHBOACHCTBHH
SKCTPEMHUCTCKOM JIESTEIbHOCTI», B COOTBETCTBUM C KOTOPOH MPOTHBOJCHCTBUEC
SKCTPEMHMCTCKOM ESITEIbHOCTH OCYILECTBISIETCS 110 OCHOBHBIM HANpPaBICHHUAM, K
KOTOPBIM OTHOCHMTCS, B TOM 4HClle, MPUHATHE Mep, HAalpaBICHHBIX Ha
MpefynpexkaeHie  JKCTPEMUCTCKONW — JeATENBbHOCTH, M CIOCOOCTBYHOLINX
OCYIIECTBIEHUIO KCTPEMHUCTCKOMN JeATEeIBHOCTH;

nynktom 3 ctateu | @egmepanbhoro 3akona ot 25.07.2002 Ne 114-®3 «O
MPOTHBOAEHCTBIM IKCTPEMMCTCKON JEATEIbHOCTH», B COOTBETCTBHH C KOTOPBIM
Mol SKCTPEMHUCTCKUMH MaTepuajaMd TOHHMAKOTCS  TMpedHa3sHaueHHble /1A
pacIpoCTpaHeHust JMOO MyOIHYHOrO JEMOHCTPUPOBAHHMS JOKYMEHTBI JHOO
MHpOpMAIlMsSs HA MHBIX HOCHTENAX, TPU3bIBAIOLIME K  OCYIIECTBICHHMIO
3KCTPEMUCTCKOM JAeSITeIbHOCTH MO0 00OCHOBBIBAIOLINE HIIM OIPaBbIBAIOLINE
HEeOOXOIMUMOCTh OCYILECTBICHUS TaKOW [IeATeIbHOCTH, B TOM HHCIE TPYJbI
PYKOBOJMTENEH  HAlMOHAN-COLMATUCTCKOH  pabovedt  maptuu  ['epmanum,
dammcTckoi maptuu Mtanuu, BLICTYIIEHHA, H300paxKeHus PyKOBOAUTECH TPYIIIL,
OpraHM3alfii WIM JIBHXKGHUH, TPU3HAHHLIX TPECTYIHBIMU B COOTBETCTBUH C
npuroBopoM MesKAyHapoAHOTO BOEHHOro TpuOyHana Ui cyfa M HaKazaHHs
[ABHBIX BOEHHBIX TPECTYNHMKOB eBpomeickux ctpaH ocu (HroprbGeprckoro
TpuOyHaaa), BBICTYIUICHMS, M300pakKeHMs  PYKOBOIMTENEH  OpraHu3alluii,
COTPYAHMYABIIMX C YKa3aHHBIMU IpyINIIaMH, OPraHU3alUsIMKU HIH JBIKEHUIMH,
nyGIuKanuy, 0OOCHOBBIBAIOLINE WM ONPABILIBAIOLINE HALMOHAIbHOE W (MJIK)
pacoBoe TMPEBOCXOJICTBO MO0 OMpaBABIBAIOIIUE [IPAKTHKY COBEPIIEHUS BOCHHbBIX
WITA WHBIX MIPECTYIUIEHHH, HAITpaB/IEHHBIX Ha MIOJHOE MJIM YaCTHYHOE YHUYTOXKEHHE
KaKo#-1100 3THHYECKOH, COMAIbHOM, pacoBOM, HALIMOHAILHON MM PEJIMIMO3HON
TpYMIIbL;

cratheli 13 ®enepanbroro 3akona ot 25.07.2002 Ne 114-03 «O npoTHBOAEHCTBUH
OKCTPEMHCTCKOM JIeATETbHOCTH», B COOTBETCTBHM C KOTOPOHM Ha TEPPUTOPHH
Poccuiickoit  @emepaumu 3anpeujaeTcs — pacnpoCTpaHEHHE  IKCTPEMHUCTCKHUX
MaTepUasoB, a TakXKe WX IMPOU3BOACTBO WIIH XPAHEHHE B LEJISX PACHPOCTPAHCHUSI.
B chnydasx, NpeayCMOTPEHHBIX 3aKOHOAarelbLcTBOM Poccuiickoit ®denepannw,
POU3BOJICTBO, XPAaHEHHE WIIM PACHPOCTPAHCHHE DSKCTPEMHUCTCKUX MaTepualloB
SBJISETCS MpaBOHAPYIIEHHEM U BIleueT 3a co0oH oTBeTCTBEHHOCTh. PenepanbHbIi
CIIMCOK DKCTPEMHCTCKUAX MATCPHUANIOB MOIEKHUT Pa3MEILEHHIO B MH(POPMAIIHOHHO-
TelleKOMMYHHUKALIMOHHOM ceTn «HTepHeT» Ha oQUIHATBHOM caiTe (he/lepaibHoro
opraHa TroCyIapCTBEHHOM perucTpauuy. YKa3aHHbBIM CIHCOK TakKXkKe MNOIJICIKHUT
onyGIMKOBAHHUIO B CPE/ICTBAX MAacCOBOM MH(OPMALIMK B YCTAHOBJICHHOM IOPsi/IKe.



1.9. B cootBerctBuH ¢ m.2 cT. 8 DenepanpHoro 3akoHa oT 29.12.1994 Ne 78-d3 «O
oubanoreunom gnene» B MAOVY «3enenononsckas OOILL» obecnieunBaioTes yciloBHS
JOCTYITHOCTH JNii MHBalUIOB B COOTBETCTBHH C 3aKOHOMAATEIBLCTBOM Poccuiickoil
Denepaunu 0 coUUaNbHON 3alMTe MHBAAUAOB. Crenble, claboOBUIAIINE UMEIOT MPABO Ha
O6ubIHoTeUHOe OOCIY)KMBaHHE W TMOJyYeHHE HK3eMIISIPOB JOKYMEHTOB B CIIELIMATLHBIX
JOCTYIIHBIX (popMaTax Ha pa3jM4yHbIX HOCHTENSX HH(OpMAIHH.

2. Hean, 3aqa4un, GyHKIHH OHOTHOTEKH

2.1. Ilenn OHOIMOTEKM COOTBETCTBYIOT LEJIsIM 00pa30BaTe/IbHOM OpPraHU3allMd |
BKIIOYAlOT B ¢e04 B TOM uMcie: QopMuUpoBaHMe o0OIIeld KyJbTypbl JIMYHOCTH
00y4arIMXCss Ha OCHOBE YCBOEGHMs 0053aTelbHOI0 MHHHMYMa  COJEp/KaHus
00611e00pa30BaTeNIbHBIX MPOrpaMM, X aJanTalus K )KH3HU B 00IIECTBE, CO3IaHNE OCHOBBI
JUIL  OCO3HAHHOrO  BblOOpa M MOCHEIYIOLIEro  OCBOEHHUS  MPO(MECCHOHANLHBIX
00pa3oBaTeNbHbIX MPOTPAMM, BOCIIMTAHUE I'PaXKIaHCTBEHHOCTH, TPY/I0IIO0KS, YBaKEHUS
K TpaBaM M cBoOO#aM ueloBeKka, JIOOBH K OKpyxawlueHd npupome, PomauHe, cembe,
(GopmMHpoBaHHe 310pOBOrO 00pa3a KU3HH.

2.2. 3agauamu OubIMOTEeKH 00pa3oBaTENIbHON OpraHU3alluK SBJIAIOTCS:

— olecreyeHHe y4acTHUKOB 00pa30BaTeNbHOIO Mpoliecca A0CTYIIOM K HH(pOPMALUH,
3HAHUSAM, MJeAM, KyJIbTYPHBIM LEHHOCTSIM  [OCPEACTBOM  HMCIOJIb30BAHUS
OubIMOTeYHO-UHPOPMALIMOHHBIX PeCypPCOB 00pa3oBaTENbHOM OpraHu3aly;

— TMpuBJeYeHHE  O0y4armlMXCs K  CHUCTEMAaTHYECKOMY  YTEHHMIO  y4eOHOii,
XYA0KECTBEHHOM, HAYYHO-TIOMYJISIPHOH JIMTePaTyPhl;

— COAEHMCTBHE  pPa3sBUTUIO  [I03HABATENbHBIX  HHTEPECOB M CIOCODHOCTE
o0yyarouxcs;

— o0yueHHe ocHOBaM OUOIHOTEYHO-OHOTHOTPAQUIECKOH IPAMOTHOCTH;

— COMNEHCTBHE TMEeNaroruyeckuM paboTHHKaM B MoJA0Ope Hay4YHO-METO/IHYEeCKOi
JIUTEPATYPhl, KHYOPMUPOBAHHE O HOBBIX MOCTYIUICHHUSIX B GUGIMOTEYHBII (OHJT;

— COBEpPLICHCTBOBAHHUE TPEIOCTABIIIEMbIX OUOIMOTEKOH YCITyT Ha OCHOBE BHEIPEHUS
HOBBIX HMH(OPMALMOHHBIX TEXHOJIOTMH ¥ KOMITbIOTEPH3ALMHM OHOIMOTEYHO-
MH(POPMALMOHHBIX NPOLECCOB, HopMUpOBaHUE KOMDOPTHOH BGHOIMOTETHOI cpepL.

2.3. bubnunoTexa BBIIOIHAET CAEAYIONHE (DYHKIIUHN:
2.3.1. ®opmupyer Qonj 6GuOIHOTEYHO-HHYOPMALMOHHBIX PECYPCOB 00pa30BaATENbHOl
OpraHu3aluu:

— KOMIUIEKTYeT OCHOBHOW (DOHI y4eOHBIMHU, XyJOXKECTBEHHBIMH, HAYYHBIMH,
CTIPaBOYHBIMH, ITEAArOrMYECKUMH U HAYYHO-TIOMYISPHBIMU JTIOKYMEHTAMH,

— YYacTBYyeT B KOMIUJICKTOBAHMH ClIELUAIM3UPOBAHHOTO hoHIa yueOHMKAMU U3 YHcia
BXOJSALIMX B (e/lepabHblii epedeHs yueGHUKOB, JOMYLIEHHBIX K UCITIOMB30BAHHUIO
pU peanu3allid HMEIOIIUX IOCyapCTBEHHYIO aKKPeIUTalluio 00pa3oBaTelbHBIX
MporpaMM  HAYajbHOIO OOIIEro, OCHOBHOIO OOLIEro, CpeaHero ooOLIero
00pa3oBaHus, ¥ y4eOHBIMH TOCOOUAMM, JONYLIEHHBIMH K HCIIOJb30BAHUIO MPH
peanusaiyy yKasaHHBIX 00pa3oBaTeIbHBIX IPOTPaMM;

— aKKyMyaupyeT (OHJ JOKYMEHTOB, CO31aBaeMbIX B 00pa30BaTe/bHOM OpraHU3aLiu
(nybsvkauuii M paboT meaaroroB o0pa3oBaTENbHON OpraHM3aluH, JYUILIUX
HayuHbIX paboT 1 pedepaToB yyaimuxces 1 ap.);



-

— OCYILIECTBISET pa3MelleH1e, OPraHu3aIlio U COXPaHHOCTh JIOKYMEHTOB;

— opraHuszyerT MW BeIeT CHpaBOYHO-OMONMHMOTrpauuecKuil ammapaT: KaTajJord
(andaBUTHBIM, CcHCTeMaTHYeCKHi), KapTOTEKH (CHCTEMAaTHYeCKyl0 KapTOTeKy
cTaTeil, TeMaTHMYEeCKHE KapTOTEKH), DJCKTPOHHBIA KaTajor, 0a3bl JaHHBIX I10
podguito o0pazoBaTeIbHON OpraHU3alu.

2.3.2, OcyuecTBnsieTt auddepeHIMpOBaHHOE OudnoTeyHo-uHPOpMaIIHOHHOE
00CTy)KMBaHHE 00yHalOINXCS:

— IpejocTasiseT UH(POPMAaLlMOHHbBIE PECYPChl Ha Pa3IMUHBIX HOCHTEISX;

— opraHu3yeT oOydeHHe HaBbIKAM HE3aBUCHMOro OMOJMOTEYHOro IMOJL30BaTENs H
notpeburens nHGOpMaIHH, COAeHcTBYeT HHTETPallMi KOMILIeKca 3HAHWH, YMEHUH
M HaBbIKOB pabOThl ¢ KHUTON W MH(bOpMaLIMe;

— OKa3blBaeT HMHGOPMALMOHHYIO TIOANEP’KKY B PCLICHHH 3a/ay, BO3HHUKAIOUIMX B
nmpouecce  y4eOHOH, camMmoo0pa3oBaTelbHOH W JIOCYTOBOW  JIEATEILHOCTH
o0yyJaronmxcs;

— OpraHM3yeT MaccCOBble MEpOIpHUSTHS, OPUEHTUPOBAHHBIE HA pa3BUTHE 00IIEH H
YUTATENIbCKOW KYJIbTYPbI IMYHOCTH;

— COIEHCTBYeT IeAarorudyeckuM paboTHHKAM B OpraHu3alMu 00pa3oBaTENbLHOIO
fpolecca U 10cyra o0y4Jaronmnxcs.

2.3.3. OcyuiecTBisier I hepeHIupoOBaHHOE ounbnuoreuHo-MHGOPMALIMOHHOE
00CTy’)KMBaHHE TTeAaroTHUECKUX pabOTHHUKORB!

— BBIABIAET MHQOPMALIMOHHbIE TOTPEOHOCTH U YAOBIETBOPSIET 3alpPOChl, CBA3AHHBIE
¢ o0yueHrueM, BOCIIUTAHHEM O0YUaIOIIHUXCS;

— cojeicTBYyeT  npodecCHOHATBHOW  KOMIETEHLUHWH  [IeIaroroB,  ITOBBLIMIEHUIO
KBanupUKaLUH, TPOBEIEHUIO ATTECTALIUM;

— OCYIIECTBIIAET TeKyllee HMH(OPMHUpOBaHHE (JHM HMHGMOpMALMH, 0030pbI HOBBIX
MOCTYIIEHUH M NyOaUKaLHid);

— CMOCOOCTBYET MPOBEJEHUID 3aHATHH 10 (HOPMUPOBAHUIO MH(BOPMAIMOHHOI
KYJIbTYpBbI 0OyHaloLIUXCs, SBiseTcst 0a30il 1S IPOBEAEHUs NIPAKTHYECKUX 3aHSITHIH
1o padbore ¢ HHOPMAILIMOHHBIMHU peCypcaMHu.

2.3.4. OcyuiecTBaseT A depeHInpoBaHHOE Onb1HMoTe HO-MH(DOPMALTHOHHOE
00CIy KUBaHHe POJIUTENIEH (3aKOHHBIX Mpe/IcTaBUTe eH) 00yYaroIuXCs:

— YAOBJIETBOPSET 3aNpOChl 0/Ib30BaTeNel 1 HHPOPMHUPYET O HOBBIX MMOCTYILICHHAX B
oubnuoTtexy;

— KOHCYJbTUPYET [0 BOIIPOCAM OpraHu3alud CeMEeHHOro YTeHHs, 3HAKOMHUT C
uH(OpMalMel 0 BOCITMTAHUIO JIETEH;

— KOHCYJBLTHPYET I10 BOIIpocaM Y4eOHBIX U3IaHHUH 1S 00yYaronXcs.

3. Opranusauus 1esTeJIbHOCTH GHGIHOTEKH
3.1. OO6mee pyKOBOACTBO [EATETBHOCTbIO OMOIMOTEKH OCYIIECTBISIET PYKOBOIMTEINb
00pa3oBaTeNIbHON OpraHu3alluy.
3.2. Hemocpe/icTBEHHOE PyKOBOJICTBO OHOIMOTEKOM OCYLIECTBISET YUUTENIb-NPEIMETHHK,
KOTOPBIH Ha3HA4YaeTCs PYKOBOAUTENEM 00pa3oBaTeIbHON OpraHu3al|H.
3.3. y4uTelIb-TIpEIMETHHK HECeT OTBETCTBEHHOCTh B TpejesiaX CBOEH KOMIETEHIMHU 3a
OpPraHHU3aI[MI0 U PE3Y/IbTAThl AEATEIbHOCTH OUOIMOTEKH.



3.4. Yuurenb-MpeAMETHUK — pa3pabarbiBaeT M MPEACTABIACT  PYKOBOIAMTEINIO
0OpazoBaTelbHOM OpraHU3aluy Ha yTBEPKACHHE CIIEYIOIME T0KYMEHTBL:

—  NoJoeHHe 0 GHOIHOTeKe, MpaBUIIa MOJIL30BaHU OMOITHOTEKOH;

— IUJIAHOBO-OTYETHYIO JIOKYMEHTalIHIO.
3.5. B cocTaB OMOJIMOTEKH BXOIUT:

— aboHeMeHT;

— YHTAJbHBIN 3aIl,;

— oTjen yueOHUKOB;

— 0T XyJI0KeCTBEHHOH JINTepaTyphl,

— MeJMareKa.
3.6. BubnuoreyHo-MHGOPMALIMOHHOE OOCITYKUBAHHE OCYLICCTRIISETCS B COOTBETCTBUH C
pesKMMOM paboThl 00pa3oBaTeIbHONH OpraHU3aLUHU.
3.8. Pexum paboTl OGUOIMOTEKH OMpeielderTcs ¢  y4yeToM pekuMa  pabdoTbl
obpa3oBaTelbHON OpraHu3aIiH.

4. Yuer nocTyn/jieHusi 4 BLIOLITHS J0KYMEHTOB On0/1MoTe4HOro hoHaa
4.1. Tlpuem 10KyMeHTOB B (hoH/1 OMDTHOTEKH BKIIIOYAET Cle/yIOWUEe OMEPAIHH:

— CcBepKa MOCTYIUIEHWM C MEepBHYHBIM YYETHBIM JOKYMEHTOM (HaklIagHas, aKT),
BKJIFOUAIOIIMM CIIMCOK MOCTYIHBIIMX JOKYMEHTORB;

— COCTaBII€HHe MEPBMYHOTO Y4ETHOI0 JOKyMeHTa s  TOCTYIIeHWH — Oe3
COMPOBOAMTENBLHON JOKYMEHTAINH,

— perucTpalus MOCTYMHBIIMX JOKYMEHTOB B PETHCTPAX CyMMAapHOTO, IPYTIOBOTO U
unausuayansHoro ydeta (I'OCT 7.0.93-2015 «bubnuoreunsrit houa. Texnomnorus
(bopMUPOBAHUAN ).

4.2. Tlpu TOTOTHEHMH OCHOBHOro OuGiMOTEdHOro (oHaa HeobXoauMo CcoOIHOAATH
TpeGopanus MenepanbHoro 3akoHa ot 25.07.2002 Ne 114-©3 «O npoTHBOASHCTBHH
3KCTPEMHCTCKOM JIesITeIbHOCTHY. JIOKyMEHTBI, BKIIOYEHHbIE B TepedeHb SKCTPEMUCTCKHX
MaTtepHasoB, MpHOOpeTarb 3ampellieHo, [pH BBIABICHWM WX B (DOHJE — U3BIMATh U3
Jl0CTyTa.

4.3. YyeT u 06paboTKa JOKYMEHTOB OMOIMOTEYHOrO (POH/IA.

43.1. VYder u o06paboTka [TOKYMEHTOB OCHOBHOrO (OHIA  OCYLIECTBIISETCH
MHAMBHAYyaIbHEIM  criocoboM. CBeleHMA O TOCTYNMBINMX TEYATHBIX JOKYMEHTaX
BHOCSITCA B «KHHMI'y CyMMapHOTO y4eTa JOKyMEHTOB OCHOBHOTO (hoH1ay.

[TocTynMBIIMM JTOKyMEHTaM HPUCBAMBAIOT WHIMBMYalbHbIH PETHCTPALIMOHHBIH HOMEP
(MHBEHTapHBI HOMEP MJIM MHOM 3HAK, MPUHATELIH B KQYECTBE PErMCTPAIMOHHOIO HOMEpa,
CUCTEMHBIN HOMEp JUIs JNIEKTPOHHBIX JOKYMEHTOB) U IIU(P XpaHEHHS.

PerucTpaunoHHble HOMepa W IIH(PEl OTMEUaloT B PErMCTpax WHIMBHAYalbHOIO ydYeTa
JIOKYMEHTOB — MHBEHTAPHOH KHUIe, KapTOTeKe PErdCTpalliy raseT, XKypHaloB, y4eTHOH
0aze JaHHBIX.

Bce oKk3eMIUIpbl MPUHATBIX M3AaHuil wremnentorores. Illremnens ¢ HanMeHOBaHHEM
00pa3oBaTeNbHON OpraHu3aiui JO/DKeH ObiTh MPAMOYrOALHOM (DOPMBI, pasMepoM He
oosbuie yeMm 1,5%4 cMm.

[IteMnens cTaBUTCs Ha 060OPOTE TUTYJILHOrO JUCTA (IIPH OTCYTCTBHM THUTYJIBHOTO JIMCTA
— Ha NepBo¥ CTpaHKLe TEKCTa MOJ 3arjaaBueM), Ha 17-i cTpaHuLe MO/ TEKCTOM B JICBOM
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HHKHEM yIJly W Ha o00opoTe Kaxaoro npunoxenus. Ha Opouropax u xypHanax
LITEMIIENb CTABUTCA TOJABKO Ha 00JIOJKKE MIIM Ha MEPBON CTpaHHIle TEKCTA.
CocrtaB ocHoBHOro QoHaa (uUKcHpyeTcs B KapTO4YHOM andaBUTHOM Karajaore, B
JIIEKTPOHHOM 0a3e MaHHbIX OMOIHOTEKH.
4.3.2. Crneunanu3uMpoBaHHbIi (OHI YYHUTBIBACTCS M XPAHUTCS OTIEIBHO OT OCHOBHOTO
OoubioreyHoro doHa.
Y4eT JOKYMEHTOB CIIENHATH3UPOBAHHOIO (HOHIA, KAK MHOTOIK3EMILISIPHON JTUTEPaTyphl,
OCYLIECTBIIIETCS TPYIIOBbIM CrocoboM M oTpaxkaercs B «KHure cymMmapHoro yuera
y4eOHOro oH/1a» U B KapTOTEKe PErHCTPALlMOHHBIX KAPTOYEK.
Ha kaxmoe HauMMeHOBaHWE JIOKYMEHTOB CIEIHMANIN3UPOBAHHOIO (OHIA 3aBOJUTCS
OTIebHAs y4eTHas Kaprodka. Kaprouku ¢ OuOnamorpapuyeckuM omHcaHWEM W3gaHUI
y4eOHHKOB PacCTaBIAIOTCA B YYETHYIO KapTOTEKy 10 KJIaccam, a BHYTPH KIIACCOB — [0
al(aBUTY (aMHUITHI aBTOPOB WIIK 3arIaBUii.
Texnnueckas 00paboTka TOKYMEHTOB MpelyCMaTPUBAET CIIE/YIOIIME ONepaLliH:

— TPOCTaBJICHHE Ha KaXXKIOM JOKYMEHTe IITeMIess OUOIHOTEKH B COOTBETCTBUHU C

MYHKTOM 4.3.1 HacTOsLLIero noJoXeHus.

4.4. BoibbITHE 0OKYMEHTOB OubIHOTEYHOTrO (hoH/IA.
4.4.1. Ilpu4MHBEI, I10 KOTOPbIM IOKYMEHT MOXeT ObITh BBIBEIEH M3 COCTaBa
OubmoTeuHoro Gona, BKIIOYAIOT B TOM YMCJIe BETXOCTh, A€(PEKTHOCTh, YCTAPeI0CTh 0
coJiepKaHHio, yrpary. Mckmrouenue 1okyMeHTa U3 OHOIHOTEYHOro (hOHIA IIPOBOUTCS HA
OCHOBaHUH aHaTH3a cocTaBa OMOIMOTEYHOro (POH/A U PE3YILTATOB €10 IPOBEPKH.
4.4.2. Tlox BETXOCTBIO IOKYMEHTa MOHMMAIOT Pe3yJbTaT €CTECTBEHHOTO CTAPEHHs HITH
(u3nuUecKoro M3HOCA JIOKYMEHTA.
4.43. Tlon nedeKTHOCTBIO JIOKyMEHTa TOHMMAIOT YAaCTHUHYK WM TOJHYIO YTpaTy
SKCIUTyaTalMOHHBIX Ka4YeCTB JOKYMEHTA B pe3yJIbTaTe BHEIIHEIO BO3AEHCTBUS.
4.4.4. Tlox ycTapenocTbio N0 COAepKaHUIO TOHMMAIOT [IOTEPIO aKTYalbHOCTH TEMATHKH,
MOATBEPXKAAEMYI0  OTCYTCTBHEM  CIIpoca  4YWTaTellell, HeBOCTPcOOBAHHOCTHIO B
nepepacipeneeHud U pealu3aiiu.
4.4.5. Ilox yrparoii noKyMeHTa NMOHHMAIOT €ro OTCYTCTBMe B (hOHIE OUOIHOTEKH MO
NPUYHHAM TIOTCPH, XHINEHUs, OeNCTBHH CTUXHUHHOIO, TEXHOTEHHOro (B TOM YHCIIE
XaKepPCKOH aTaKh B HEBOCCTAHOBHUMOTI'O c0OS 2JIEKTPOHHOIO  060pYI0BaHMS ) U
COLMAJIbHOIO Xapakrepa, 110 HeyCTaHOBIEHHOH IPUYHHE.
4.4.6. Ilpouecc HCKIFOYEHHMS JOKYMEHTOB M3 (DOHIa OUONMOTEKH OCYIIECTBIIETCS B
cooTBeTCTBUH ¢ [lopsakoM ydeTa JIOKYMEHTOB, BXOAAIIMX B COCTaB OMOJIHOTEYHOIO
(onna, yrBepxxaeHHBIM HprKazoM MunkyasTypsl Poccuu ot 08.10.2012 Ne 1077.
4.4.7. BrpiObiTHE OOKYMEHTOB OHOMMOTEUHOro (OHAA MPOM3BOIAUTCS B pe3yiabTaTe MX
CIMCAHHUs KOMUCCHUEH, CO3MaHHON PyKOBOANTeNIeM 00pa3oBaTeIbHOM OpraHu3aLnH.
4.4.8. Yrunusauus CHMCaHHBIX JOKYMEHTOB OMOIMOTEUHOro (OHAA NPOM3BOIMTCS B
COOTBETCTBHH € 3aKOHOATENLCTBOM Poccutickoit @enepaiiuy.

5. Ilposepka 10KyMeHTOB OHOIHOTEYHOTO onaa
5.1. TlmaHoBas TmpoBepka JOKyMeHTOB GUONMOTEYHOro (OHAA TPOBOAUTCH ¢
NEePHOIUYHOCTBIO OJIMH pa3 B MATH JIET.
5.2. BHennaHoBas mnpoBepka JOKYMEHTOB OMONHOTEYHOro (OHAA MPOMBOANUTCS B
00s3aTeIbHOM TOPSIIKE:



— 1IpH BbIABJIEHUH (HAKTOB XUIIEHU, 370yNOTPEOIEH S MU TOPYM JOKYMEHTOB;
— B cllydyae CTUXMHHOrO OelCTBHS, MoXapa WIM IPYTHX Ype3BbIYaHHBIX CHTYaIHH,
BBI3BAHHBIX JKCTPEMAIbHBIMH YCIIOBHAMHU;

— IIpH pPeOpraHU3aL{y WIH JUKBUALUKMK 00pa30BaTeIbHON OpraHu3allH.
5.3. I1o uToraM MpPOBEPKH OTBETCTBEHHBIM JIMLIOM COCTABJIACTCA AKT, NOAMHCHIBACTCA H
XpaHHTCsS B OMONMOTEKe B TedeHHe CPOKa, YCTAHOBIEHHOrO HOMeHKIaTypoi nen. Ecnu
Kakue-To JOKYMEHTbl OTCYTCTBYIOT [0 HEYCTaHOBJIIEHHOH TIpUYMHE, TO K akTy
MPUKNIAAbIBAETCS MX CIHCOK, B KOTOPOM (PUKCHPYIOTCS CBEICHMS O KOJIHYECTBe
NOKYMEHTOB GubnuoteyHoro GoHAa B HaIUYUM H KOJNUYECTBE OTCYTCTBYIOLIMX
JIOKyMEHTOB, B TOM YHCIle 110 HEYCTAaHOBIEHHOH Npu4HiHe. B aKkTe Takke yKa3bIBAacTCs
HOMeEp U [1aTa aKkTa IIPeAbIAYyIIeH MPOBEPKH.
5.4. Bo Bpemsi IPOBEPKH [IOKyMEHTOB OGuOMMOTEUHOro (GoHaa padOTHUKH OTCIEKHBAIOT
HaJMYMe DKCTPEMMCTCKHX MaTepHaioB, KOTOpble BXOIAT B (emepanbHblii CIMCOK,
onyOnMKoBaHHbIH MuHiocToM Poccun Ha cBoeM caiTe.
Eciu BbIAB/IEH 3KCTPEMUCTCKUI MaTepual, To JOCTYI K HEMY CO CTOPOHbI MOJIb30BaTe/en
OTpaHUYMBAETCS.
5.5. Ilpu BBIABIEHMH B Tpolecce INpoBepKH (POHAA OTCYTCTBYIOLIMX JOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBIIEHHUsI BUHOBHBIX JHI[ YOBITKM 10 HeJAOCTayaM CIHCHIBAIOTCS B
COOTBETCTBUM C JEWCTBYIOLLUM 3aKOHOIATEILCTBOM.,



